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5. Minutes of the meeting on the action taken report on this feedback must be uploaded

on Institution's website,

6. All the records of the survey must be maintained at all levels.

Any Enhancement Programs, Workshops, Trainings, FDP’s ete,

Any activity carried out in the department must be closed by its feedback.

The department may design their own feedback of these activities and the feedback must
be the good indicator of the mode of delivery/method, planning & execution and

outcome of that activity.

Analysis:

1. The feedback received for the activity must be summarized and analyzed properly.

2. It can be categorized in a scale of Excellent (85-100%), Very Good (70-85%), Good
(35-70%), Fair(40-55%) and Poor(<40%).

Action:

1. Based upon the feedback rating the concerned authority may initiate actions at his/her
her level towards continuous improvement of such activities.
Appreciation and motivation towards improvement must be followed with the
feedback.
All the records viz. Feedback collection, analysis and action taken must be
maintained.
A copy of the record must be marked to the IQAC/Principal for further assessment
and future actions at higher level.

Program Exit Feedback:

This feedback must be taken at the end of the program from the students.
It must be the indicator of the program outcomes attained by the respective departments.

‘The format for Program Exit Feedback is marked as Annexure-V and is attached with this
~ document.

Ahalysis:

1. The feedback received must be summarized and analyzed.
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